
OAOCI TREASURER'S REPORT 2023
INCOME AND EXPENSE STATEMENT 

INCOME
EST. 2023 
BUDGET JAN FEB MAR APR MAY JUN JUL AUG

YEAR TO 
DATE

TOTAL CONTRIBUTIONS 20,000 2178.49 1358.80 2585.90 1,422.50      2354.27 2647.93 1714.00 1662.80 17695.76
    CONTRIB. - Paypal 874.50 663.00 1367.90 567.50         1532.40 1862.08 1085.00 750.80 9936.25
    CONTRIB. - Check 1303.99 695.80 1218.00 855.00         821.87 785.85 629.00 912.00 7759.51
PROGRAM - LIT. SALES 25 0.00 25.78 0.00 99.12 0.00 0.00 124.90
PROGRAM - EVENTS 7000 1398.00 466.00 5192.00 2352.00 0.00 0.00 0.00 30.00 9644.00

WOMEN'S RETREAT 7000 1398.00 466.00 5192.00 2,352.00      0.00 0.00 9408.00
PROGRAM EVENT 2 30.00 236.00

INCOME - FUNDRAISERS 750 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
INC-FUNDRAISER 1 500 0.00
INC-FUNDRAISER 2 250 0.00

OTHER INCOME 50 1.29 1.17 1.30 1.26             416.30 1.25 44.65 1.30 469.77
TOTAL INCOME 27825.00 3577.78 1851.75 7779.20 3,874.88     2770.57 2649.18 1758.65 1694.10 27934.43

EXPENSES
EST. 2023 
BUDGET JAN FEB MAR APR MAY JUN JUL AUG

YEAR TO 
DATE

TOTAL PROGRAM EXPENSES 18,822.00 784.98 635.08 1,152.24 9,128.92 1,426.60 622.73 1,891.66 4,690.04 21,122.29
PGM - PAYROLL 10,982.00 635.08 635.08 1,152.24 692.92 1,426.60 622.73 1,891.66 690.04 8,436.39
PGM - TO REGION 2 200.00 1,000.00 1,000.00
PGM - TO WSO 600.00 3,000.00 3,000.00
PGM - LITERATURE COST 0.00 0.00
PGM - DELEGATE EXPENSES 300.00 0.00
PGM - PUBLIC INFO/OUTREACH 0.00 0.00
PGM - OTHER SERVICE BOARD 0.00 0.00
PGM - WEB/ZOOM/ENEWS 150.00 149.90 149.90
PGM - EVENTS 6,590.00 0.00 0.00 0.00 8,436.00 0.00 0.00 0.00 0.00 8,536.00

WOMEN'S RETREAT 6,590.00 8,436.00 8,436.00
PROGRAM EVENT 2 100.00

PGM - OTHER 0.00
  TOTAL FUNDRAISER EXPENSES 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

COST-FUNDRAISER 1 0.00
COST-FUNDRAISER 2 0.00

TOTAL ADMIN EXPENSES 7,400.00 874.88 734.74 158.05 1,168.71 1,741.48 722.51 160.42 19.39 5,710.60
  PAYROLL TAXES/GOVT (as of 8/23) 64.53
  RENT 3,000.00 575.00 700.00 625.00 1,250.00 0.00 0.00 3,150.00
  UTILITIES - PHONE, NET 1,500.00 242.85 245.68 121.64 121.64 121.64 121.61 1,096.67
  SUPPLIES/POSTAGE/PO BOX 500.00 199.00 199.00
  INSURANCE 550.00 539.00
  SOFTWARE/LICENSES 250.00 0.00
  TAXES 100.00 231.51 156.51
  PROFESSIONAL SERVICES 600.00 0.00
  TRANSACTION FEES 600.00 57.03 34.74 139.05 66.52 39.33 50.87 38.78 29.29 504.89
  OTHER EXPENSES 300.00 19.00 330.51 550.00 -330.51 0.00

TOTAL EXPENSES 26,222.00 1,659.86 1,369.82 1,310.29 10,297.63 3,168.08 1,345.24 2,052.08 4,709.43 26,832.89

NET INCOME (EXPENSE) 1,603.00 1,917.92 481.93 6,468.91 -6,422.75 -397.51 1,303.94 -293.43 -3,015.33 1,101.54

BALANCE SHEET
CARRYOVER JAN FEB MAR APR MAY JUN JUL AUG

 EVENTS/FUNDRAISERS -                1,398.00            1,864.00      7,056.00      -               - 
   UNCASHED CHECKS -                724.90               1,424.90      149.90         7,123.50      405.51         405.51         405.51         4,075.00      
   PAYROLL TAXES (EST) -                108.92               217.84         506.92         590.92         250.00         445.65         125.57 313.92         
TOTAL LIABILITIES -                2,231.82           3,506.74     7,712.82     7,714.42     655.51         851.16         531.08         4,388.92     

   CASH
   ELECTRONIC (PAYPAL) 4,811.99 2,215.47 1,094.26 5,737.85 2,682.98      1,493.07 1,811.21 1,046.22 751.51
   CHECKING 15,143.17 20,080.43 22,382.39 22,931.41 26,665.67   20,819.08 21,803.63 22,273.89 23,221.46
   SAVINGS (PRUDENT RESERVE) 10,180.68 10,181.67 10,182.84 10,184.14 10,185.40   10,186.70 10,187.95 10,189.25 10,190.55
TOTAL ASSETS 30,135.84 32,477.57 33,659.49 38,853.40 39,534.05   32,498.85 33,802.79 33,509.36 34,163.52
NET ASSETS 30,135.84 30,245.75 30,152.75 31,140.58 31,819.63   31,843.34 32,951.63 32,978.28 29,774.60
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	INTRODUCTION
	This document is designed for three purposes:
	 To share time tested tips for an efficient caseload startup
	 To outline PCSS policies that support our goal to be evidence-based, effective providers to our partner districts
	 To assist you in avoiding pitfalls and managing “sticky situations” that come up on a day-to-day basis
	There are Fall 2023 recent additions/updates at the end of the document.
	STEPS TO STARTING A NEW SCHOOL YEAR
	BEFORE ARRIVING AT THE SITE
	ARRIVAL AT YOUR SITE  - USUALLY THE SLP will have this information for you
	SLPAs
	INVENTORY OF TESTING AND THERAPY MATERIALS – Ask your SLP if they need help with this
	REVIEW OF CASELOAD - Familiarize yourself with the caseload for your assignment. This is generally the SLP’s responsibility, but ask them to show you how they document and prep for sessions. Every SLP is different. Make sure you have a reliable commun...
	We strongly recommend that you spend a portion of your session asking the aide to complete the activities with the child. Discuss how they could generalize them in class. Request materials in the classroom that may assist the student with learning cri...
	MEDiCAL/THERAPY SESSION LOGS
	Our assessments, scheduled/unscheduled therapy sessions, evaluations, and IEPs are recorded on MediCal billing programs such as MBT, SEIS Tracker, or Paradigm. Please be aware that different districts have specific policies on how their billing is don...
	If a student misses a schedule session, please note the cancellation and reason in MediCal. Districts access these logs to determine compliance. As you know, if the student is unavailable (e.g., not in school, missing from class, unable to comply due ...
	CASELOAD INFORMATION – these are completed by the SLP and SLPA together.
	DISTRICT PAPERWORK/PROCEDURES
	You should have at least one week to close your paperwork and hold IEPs without doing therapy. If you run into problems in this area, let us know.
	MATERIALS
	 Scan the bookcases for any materials that are the property of PCSS (return) or your personal collection.
	DESTRUCTION OF RECORDS
	FINAL EXIT
	ADDITIONAL EMAILED INFORMATION FALL 2023
	ABSENCES If you are ill or need to be away from your site during a normal work day, please inform the following:
	 Staci Steward, ssteward@pacificcoastspeech.com so that she may adjust your schedule in Special Education Works.
	 Your PCSS assigned director (typically Louise Valente for primary sites and Annette Crotty for secondary sites.) lvalente@pacificcoastspeech.com, acrotty@pacificoastspeech.com
	 At your site, ask about the district absence policy. Often in addition to site partners, your district site administrator or office personnel will be informed.
	 For more information about absences, please refer to the Point Quest Employee Handbook.
	NON-STUDENT DAYS




